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COLUMBIA BASIN FISH & WILDLIFE AUTHORITY

POSITION DESCRIPTION

JOB TITLE:

Anadromous Fish Management Coordinator
BACKGROUND:

The Columbia Basin Fish and Wildlife Authority (CBFWA) is a regional association serving the federal, state and tribal fish and wildlife managing entities of the Columbia Basin.  The CBFWA was established by charter to coordinate the efforts of its Members to protect, mitigate and enhance the fish and wildlife resources of the Columbia Basin.  The CBFWA is a consensus organization and presents only consensus positions of its Members.  The CBFWA Members established the Columbia Basin Fish and Wildlife Foundation (CBFWF), a non-profit corporation, to carry out the fiscal and staff managerial responsibilities of CBFWA.

NATURE AND SCOPE:

This position reports to the Executive Director (ED).

The incumbent will provide the necessary technical and policy analyses for the Anadromous Fish Committee in support of the planning and implementation of the anadromous fish management programs, provide facilitation of committee meetings, and develop analyses and issue papers as needed.
DUTIES:

· Coordinate, facilitate, and support the anadromous fish managers’ efforts in pursuit of effective restoration in all aspects of the adaptive management processes within the Columbia River Basin.

· Provide anadromous fish technical expertise to assist in formulating strategic, managerial, and policy recommendations for consideration by the CBFWA.

· Identify and resolve conflicting positions among the basin’s anadromous fish management managers. 

· Provide effective collaboration services to the Members. 

· Provide effective communication of CBFWA Members’ positions and provide effective regional reports on resource status, trends, and management action effectiveness.

· Work with anadromous fish managers and the CBFWA staff to strategize and pursue process synchronization across the basin.

· Coordinate, facilitate and provide technical support for the Anadromous Fish Advisory Committee (AFAC).  Manage meeting agendas, send meeting announcements and agendas, provide analyses as requested and record and distribute action notes.
· Facilitate and support the Lamprey Technical Work Group (LTWG) in planning and implementation efforts to restore the basin’s Lamprey population and provide a link between the LTWG and the AFAC. 

· Act as coordinator for the Fish Screening Oversight Committee in planning and implementation efforts for fish screening and passage activities in the Columbia Basin including facilitating the development of recommendations for modifications to fish screening criteria and assisting with the Annual Fish Screening and Passage Workshop.
QUALIFICATIONS:
Required:

Must have a college degree in fisheries or related field and at least five years experience as a professional fisheries biologist.

Must have knowledge of fishery management or fish populations’ activities in the Columbia Basin.

Must be able to conduct policy and technical analyses as directed by the AFC.

Must have ability to organize a variety of duties, remain flexible and handle the pressures of a fluctuating workload and short deadlines.

Must have good communication skills, both written and oral.

Must be able to relate to and work well with a variety of people.

Must be computer literate.

Must be able to travel within the Columbia Basin as required.
Desirable:

Knowledge of Excel, Word and Office 2002.

Knowledge of political and biological environments in the Columbia Basin.

CONDITIONS OF EMPLOYMENT

The position will be located at the CBFWA staff facilities in Portland, OR.

The CBFWF will handle all personnel details such as monthly salary, expenses, benefit package and other personnel rules.

The position is non-civil service.

The salary range is GS12/13  $64,860 - $100,263

The trial service period is six months with a three and six month performance review.  Annual performance reviews follow.

SCHEDULE

Job Announcement distributed:





March 24, 2006
Closing date for submitting *applications:



April 24, 2006
Qualified candidates notified:





May 5, 2006
Qualified candidates interviewed in CBFWA offices in Portland

May 15, 2006
Final selection date:






May 17, 2006
Notification date:






May 18, 2006
Assignment to begin on or about:




June 1, 2006
*APPLICATIONS SHOULD BE SENT TO:

Brian Lipscomb
Executive Director

Columbia Basin Fish and Wildlife Authority

851 SW 6th Ave., Suite 260
Portland, OR  97204
(503) 229-0191

brian.lipscomb@cbfwa.org
*Applications consist of your resume and three letters of reference
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